         WESTFIELDPLAYGROUP                  

Local Offer-Special Educational Needs Information

1. How does the setting know if children need extra help and what should a parent do if they think their child may have special educational needs?

At Westfield Playgroup our staff are fully trained or under going training.  We have an open door policy so parents/careers are welcome to talk/discuss any concerns anytime and we liase with other professionals to seek advice and support.

Each child is regulary observed and monitored in-line with the Early Years Foundation Stage (EYFS) to ensure we meet the individual needs of all children. All children have a learning journey this enables their key worker to identify any areas the child will need extra support.  Our Learning Jornery consists of:
· What you need to know about my child forms-filled in by parents
· First 5 sessions sheet-when completed, shared/discussed with parent
· Early communication and language monitoring tool
· Charactistics of effective learning sheet
· 27 month development check to be completed in partnership with Health Visitor and parents/guardians.
· Observations/photos 
· Summative assessment form-shared/discussed with parent every 8 weeks along with all information/observations in the learning journey
· Next steps sheet- copy given/discussed with parents
· Setting based support plan (SBSP)- when completed, shared/discussed with parent

      If you feel your child has additional needs speak to your child’s key person, playgroup’s                    
      SENCO, Manager or deputy manager.

2. How will the early years setting staff support my child?
     
    Parents are welcome to accompany their child in the first sessons to help them settle in.
    All children are assigned a key person who looks after the child’s everyday needs, supports        
 and monitors the learning and development of the child. The key person spends time with each    child building up a relationship to help them feel secure, happy and confident within our setting.
The key person will work with the SENCO to provide a setting based support plan (SBSP) We also  have a co-key person system in place to support the child when their key person is absent. 
Children’s development is assessed every 8 weeks and shared with the parents, if there are any concerns they are discussed and actions put into place. 
If a child needs support from an outside agency such as speech and language a referal will be made with your permission.
3. How will the curriculum be matched to my child’s needs?
    
    Our planning is based on the child’s individual needs and interests, we adapt activities accordingly  
 to provide a safe and stimulating setting. We are a free flow setting so children can make choices   
 about where they play, activities they take part in to encourage independence. We also offer    
 adult led/small group activities based on the child’s interests and next steps.
 We use the Statutory Framework for the Early Years Foundation Stage to support assessments 
  Which are carried out every 8 weeks by the key person then shared with the parent. If your 
  Child’s needs are more specific they will have in place an setting based support plan with more 
  Manageable targets.

4. How will both you and I know how my child is doing and how will you help me to support my child’s learning?

We have an open door policy so parents are welcome to come in to look at their child’s learning journey, to talk to their key person, SENCO at any time or we can arrange a time/phone call 
at a time that is more convienient. The children are welcome to take home their learning journey to share with their family. Parents are welcome to come in for a ‘stay and play session’
We work together with parents after the child’s 8 week assessment we talk through their next steps giving idea’s of activities/stratagies that could be enjoyed at home. We also will lend
items, books, games if needed to support the next steps. Information from parents about the child’s progress is written in the learning journey, we also have ‘Wow’ slips for parents to fill in for any wow moments which are then displayed and acknoledge at the end of the session with their friends.

5. What support will there be for my child’s overall well being?

We provide an inclusive setting, respecting all children as individuals. Our key person system helps  
form strong attatchments with the child and family, they usually tend to the child’s personal care needs. A high proportion of staff are first aid trained and we would access more specific training if needed. Prescribed medication is kept in a designated area, we have a medical record book system and accidents are recorded, if a child has an on going medical needs we have an in depth health plan form to ensure their individual medical needs are catered for.
We use a visual board, signs,symbols and most staff are makaton trained to help communicate with the children.
We usually have a higher staff:child ratio which allows us to spend more time/support the children. 
All staff have upto date DBS checks, safeguarding training. Our Policies and procedures are available on the information table in the foyer.

6.  What specialist services and expertise are available at or accessed by the setting?

We work with outside agencies to support your child such as Speech and Language, Children Centre Family Keyworker Service, Health Visitors, Social Services, Early Years Emotional and Behavioural Intervention Service and Early Years Teaching support.
We attend meetings when needed, we encourage outside agencies to observe the child within the setting and they are welcome to hold sessions in our backroom.

7. What training are the staff supporting children with SEND had or are having?

Our SENCO refreshes her training every 2 years and regulary attends SENCO support groups and clusters, she has Makaton, Disability Awareness, First Aid, Supporting Children’s Behaviour, Child Development 0-36 Training and a good knowledge of children with Autism.
The Safeguarding Officer has Child Protection level 2 and refreshes this every 2 years.
All staff have Child Protection and the majority have Level 3 Childcare, First Aid, Food Safety and Makaton.
Staff members will attend training linked to specific needs as required.

8. How will my child be included in activities outside the setting including trips?

Activities and outings are accessible for all children’s needs and abilities, risk assessments are carried out. Staff:child ratio is 1:2 outside of playgroup,with a 1:1 support if needed and parental consent is required. 
We are a committee run playgroup and they arrange our main trip with the imput of all parents.

9. How accessible is the setting enviroment?

We are a pack away setting in a big church hall, we have a car park with a ramped walk way to the main door, there is lots of space to accommodate wheelchair/walking frame access. We have a disabled toilet in the foyer. For wheel chair access to the garden we need to go out the front door and down the side into the garden. Our main activities are provided in our large hall, we offer play on all levels and can change as needed. We have a backroom where we do small group/quiet activities, TALL groups (turn taking, attention, listening and learning) and storytime.

10. How will the setting prepare and support my child to join the setting, transfer to a new setting or the next stage of education and life?

Before your child starts you would have visited us, met the staff seen our setting, we would have spoke about any individual needs, anything that would help your child to settle. We have two form to help us to know about your child/interests and their abilities.
All children are offered taster sessions to attend with their parent/career. We would have used the forms you completed to put out activities using your child’s interests.
We are happy to visit at home if you feel this would be useful, we also run a parent and toddler group which some parents come along to so there children can get used to the hall, some staff and other children who attend our setting.
We feed back at the end of the session, we monitor their first 5 sessions using observations and photo’s then feedback to the parent and discuss how we feel they have settled, and worries ect.
On transition to school we have good relations with the local school, the teacher visits playgroup a few times then during the summer term the children going to that school get invited for a few visits, a member of staff stays with them for the first visit, then depends how the children settle. If your child goes to a different primary school their teacher will also be welcome to come into our setting. The SENCO/key person would attend any meetings at the child’s choosen school if asked.


11. How are the setting’s resourse’s allocated and matched to children’s special educational needs?

Inclusion funding can be applied for from East Sussex County Council to help support children with more complex needs. This would be used to enhance the staff/child ratio 1:1 to support your child with their day to day needs and to use to purchase any specific resources. 
Two year old funding can be applied for to support a child has a Statement of Special Educational Needs or an Education and Health care Plan.

12. How is the decision made about what type and how much support my child will receive?

Your child’s key person will carrie out observations and assessments which will be shared and review with you and the SENCO to determine the next steps in the child’s development this may need a setting based support plan (SBSP) will be put into place with small realistic goals or asking outside  agencies for advice/support. We will support the agencies and welcome them to visit/work alongside your child in our setting.

13. How are parents involved in the setting? How can I be involved?

We are a committee run playgroup, the committee is a friendly group of parents who meet termly with the manager to discuss playgroup, coming events, fund raising, money, equipment, ideas for improvements ect.
We understand that parents and family life are fundamental in their child’s learning and development and work in partnership with you, through sharing your child’s observations and assessments, next steps and home learning. We offer an open door policy and parents are always welcome ‘stay and play’.

14. Who can I contact for further information?

The first point of contact within the setting is your child’s key person. The SENCO will be able to offer advice and will be able to sign post parents to other professionals who may be able to help, such as Health visitor, Children’s Centre Key worker, Speech and Language, Early Years Teachers and Early Years Emotional and Behavioural Intervention Service (EYEBIS)

Informatiomationforfamilies@eastsussex.gov.uk
https://czone.eastsussex.gov.uk 

SENCO: Amy Golding 
Westfeld Playgroup			Telephone:07341791519
Parish hall					Open Mon, Tue, Wed and Thurs 9am-3pm 
Vicarage Lane				Email: amy@westfieldplaygroup.co.uk
Westfield
East Sussex
TN35 4SD
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