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Westfield Playgroup

Parish Hall

Vicarage Lane

WESTFIELD

East Sussex 

TN35 4SD
Tel 07790 744404

Welcome to Westfield Playgroup, we are a well-established Playgroup, which has been running for over 50 years.
We are run by a voluntary committee made up of parents with children at our setting, the committee always welcomes new members and without the help and support from parents the Playgroup would be unable to operate.
We are registered with Ofsted (Office for Standards in Education) to provide sessional care for up to 24 children aged between 2 and 5 years of age. 
Ofsted URN: 109538

Our Aim

The aim of Westfield Playgroup shall be to advance the education of children below compulsory school age by –

· Providing safe and satisfying group play, in which parents have the right to take part. 

· Encouraging other charitable activities through which parents may help the children.

· To operate as a non-profit making organisation for the benefit of the children of the local community and surrounding areas.
 How we intend to provide this –
 A suitable environment
· One which is safe and secure.

· Space indoors and outdoors.

· Areas for energetic activity and quiet activities.

· An environment which promotes confidence.

· An environment which celebrates children's achievements.

Adequate and appropriate staffing
· Who are sensitive to children's needs.

· Opportunities for children to interact with adults and to talk about their activities.

· Who intervene in order to raise children's standards of achievement.

· Who help children work together and learn how to be collaborative learners.
A range of sufficient quality resources
· Which promote learning in all six areas of learning and development.

· Stored and set out to be accessible to children, allowing them to select their own materials.

· High quality, clean and stimulating.

An appropriate allocation of time Children need and we give them 
· Time to pursue activities at their own pace.

· Opportunities to plan what they will do with particular equipment.

·  A "signal" when it is nearly time to finish the task.

· Time to reflect on their experiences and achievement.

· Time to tidy away following discussions on their activities.
The areas of Learning and Development are –
Prime Areas
· Personal, Social and Emotional
· Physical
· Communication and Language
Specific Areas
· Literacy
· Mathematics
· Understanding the World

· Expressive Arts and Design

A Typical Playgroup Day
When the children arrive, they are encouraged to self-register (find their name card and put it on the board) then they choose an activity they enjoy, staff encourage the children to participate in the various free play and structured activities on offer.

The snack bar is open at 10am, we offer milk, water, a variety of different healthy options during each week eg; fruit and veg, toast, cheese, crackers. Children learn about personnel hygiene, healthy eating, food preparation, social skills. 

All children need to bring a named water bottle to each session and we ask if every parent/carer could contribute to snack, suggested donations are: any fruit (not dried) vegetables that can be eaten raw, pitta breads, 50/50 bread, crumpets, breadsticks and cheese. Please give only what you can afford however small. (2/3 apples) There will be a basket in the foyer to collect donations.  

The garden is open all through the session in the nicer weather and opened up several times during each session on the cold/wet days. (as and when children ask)
We also use the back room for small group/quiet activities.

12 noon is home time for some of the children, we let them out to you in the foyer two at a time. 
Mon, Tue and Thurs we offer an afternoon session 12noon-3pm, children need to bring in a named healthy packed lunch (we are a nut free playgroup) Please cut grapes etc in quarters-length ways and please put in a small ice pack to keep their lunch cool. Some activities may be changed from the morning session. At 2.40/45 we will all sit for either story/singing, parachute, this will help to develop your child’s early rhythm and phonics, turn taking, listening and attention, as well as many other areas of the EYFS, which help each child to get ready for school.
Some of the activities we offer -
Messy Play: Painting, cutting + sticking, colouring, sand, water, pasta, rice, shaving foam, jelly bath, cornflour, cooking, playdoh, junk modelling, digging, mud pies, cloud dough
Roleplay: House, hospital, emergency services, hairdressers, workshop, shops, garage, restaurant, dressing up, camping

Small World: Castle, sea life, train set, duplo community set, dolls house, fire station, farm, zoo, cars and garage, dinosaur land
Physical: Climbing frames, garden, hoops, stompers, bikes, scooters, balance beams, trampoline, assault courses, musical movement, gardening, balls, ring games, tunnels, parachute, sports bag
Construction: Lego, duplo, inter-star, marble-run, bricks, hammer and shape boards, k-nex, gears, woodwork
Quiet Activities: Book corner, factual books, singing, listening game, story cds, writing table, story time, I-pads, puzzles, number activities, games, puppets
Science: Bee-bot, magnets, magnetic drawing boards, bug pots, magnifying glasses, messy play and growing fruit/veg, experiments
Visitors: Fire fighters, Paramedics, Community Police Officer, Westfield Church Vicar, Librarian, Father Christmas, Animals 

What is Play?

Play is activity that is freely chosen by children. They choose what they play with, how they use it and where it takes them. It is an opportunity for children to explore their world, their relationships and encourages them to be flexible as they adapt to challenges that they encounter. It shouldn’t be led by adults but adults can with careful observation significantly enhance the child’s opportunities.

Children have a right to play. Play should provide opportunity for risk and challenge, within a safe environment. Play should be active not passive, Children should be busy doing. Children should be able to play their own way. There is no right and wrong way to play. Most importantly there are not necessarily any results to show at the end. Play is Fun!
PLANNING FOR PLAY

We recognize that quality learning is –
· When children feel secure and happy in the learning environment.

· Where children are clearly enjoying and showing interest in the experiences.

· When progress in children's development can be seen and described.

· Where children are engaged in first hand experiences involving exploration, experimentation and risk taking.

· Where children are given opportunities to practice, consolidate and extend their previous learning and experiences.

· When positive attitudes and habits of learning are being established.

· When children are given opportunities for spontaneous interaction and for learning from each other.

· Where children are involved in practical activity, inquiring and purposeful play. 
· Appearances may be deceptive; the important question is not how much activity is going on but how much learning.
Opening Times

Monday-Thursday: 9am-12pm also Mon, Tue and Thurs afternoon 12noon-3pm, term time only.
We try to follow Westfield Schools term dates which are displayed on the notice board in foyer and also on your termly newsletter, some inset days may differ due to hall closures.
Staff

Most of our staff hold relevant qualifications, or are working towards them, all staff have undergone DBS checks and are registered with Ofsted. Staff details are on the information board in the foyer.
Fees and Funding

Fees will be reviewed April and September. Payments are to be made 7 days after receiving your bill and should be given to Rose or Julie who will ask you to sign to say they have received it.
Bacs details are on your invoice and cheques are payable to Westfield Playgroup.
Please note that fees are still payable when your child is absent.

Please be advised that should you wish to leave the Playgroup, we will require one months notice or payment of the same if you wish to leave with immediate effect.

We currently except Edenred, Sodexo, Kiddivoucher childcare vouchers and the Nursery Education Grant which offers you 5 free sessions at Westfield Playgroup you are entitled to them the term after your child’s 3rd birthday, and for some 2-year olds, please ask Julie (Manager) for more details. 
If you do start to experience financial difficulties please approach Julie (Manager) straight away as a payment plan could be put in place, outstanding fees may result in the termination of your contract with the Playgroup.
Settling In

You and your child need to visit before their starting date, every child is different, some may settle quickly while others may need more reassurance especially if this is their first time being left for a period of time, if your child does need more support, we are happy for your child to break into playgroup gradually. We feel it is best for your child if you tell them you are going and that you will be back to collect them later, please do not just slip out.
We will ask you to fill in a short form that asks questions about your child and their family/ likes and dislikes to help us help them settle, also you must let us know if your child is allergic to anything or has any dietary requirements.
If your child is wearing nappies you will need to provide wipes, nappies and nappy sacks in a named bag and you are required to take any soiled nappies home to dispose of them, we need a change of clothes for all children even if your child will not have an accident as they may get dirty or spill a drink etc. 

Please do not put your child in their best clothes as we always offer messy play and even though we encourage the use of aprons the children often get messy.
Uniform is optional it consists of a yellow Westfield Playgroup polo shirt and either a green Westfield Playgroup fleece or sweatshirt.

In hot weather please supply your child with a named sun hat and sun cream your child before their session.
Sickness

The Playgroup is not able to care for sick children, so please do not bring your child in if he/she is poorly or suffering from an infectious illness, where children have been prescribed antibiotics or your child has had a diarrhoea/sickness bug parents are asked to keep them at home for 48 hours before returning to our setting. If your child is off ill please let us know, either by phone or text.  
ECO Friendly

In our garden we grow fruit and vegetables for snack and cooking.

We recycle all our fruit waste, tea bags etc in our wormery for our compost. 

We recycle water from our two water butts.

We recycle any products/rubbish that is used in our setting.

We email copies of our newsletters please give Julie your email address.
Policies and Procedures

In order to comply with the Law and with our Ofsted registration requirements we have adopted a range of Policies and Procedures. All parents/carers must read the Policy pack which will be emailed to you and is also on the table in the foyer, these are the areas covered:

·  Admissions and settling in,
·  Parental involvement,
·  Information for/from Parents,

·  Involving and Consulting Children, 

·  Safeguarding children,

·  Confidentiality,
·  Supporting children with learning difficulties/disabilities,
·  Equality and inclusion,
·  Achieving positive behaviour, 
·  Managing children with allergies,
·  Administering medicines,
·  Accidents, 
·  Procedures for maintaining Equipment and Premises,
·  Health and hygiene,
·  Nappy changing,
·  Fire safety, Safety,
·  Emergency evacuation,
·  Lost child,
·  Uncollected child,
·  Sun protection, 
·  Drugs, alcohol and medication, 
·  No-smoking, 
·  Payment of fees,
·  Staffing,
·  Student/trainee placement,
·  Disciplinary,
·  Grievance,

·  Whistle Blowing,

·  Procedures for Investigating, Recording and Reporting,

·  Childcare Disqualification requirements,

·  Procedures for Notifying Ofsted,

·  Comments and complaints,
·  Secure handling,
·  Retention and disposal of information,
·  Transporting/secure information,
·  Keeping safe personal information,
·  Learning through play,
·  Superhero/weapon play,
·  Capability.
·  The Prevent Duty and Promoting Fundamental British Values 
·  Data protection

Important Information

To comply with our Child Protection Policy please inform a member of staff if you wish to accompany your child to the toilet area.

When leaving the Hall please ask a member of staff to lock the door behind you.
Children Learn What They Live 

by Dorothy Law Nolte (1924 - 2005)

If children live with criticism, they learn to condemn.
If children live with hostility, they learn to fight.
If children live with fear, they learn to be apprehensive.
If children live with pity, they learn to feel sorry for themselves.
If children live with ridicule, they learn to feel shy.
If children live with jealousy, they learn to feel envy.
If children live with shame, they learn to feel guilty.
If children live with encouragement, they learn confidence.
If children live with tolerance, they learn patience.
If children live with praise, they learn appreciation.
If children live with acceptance, they learn to love.
If children live with approval, they learn to like themselves.
If children live with recognition, they learn it is good to have a goal.
If children live with sharing, they learn generosity.
If children live with honesty, they learn truthfulness.
If children live with fairness, they learn justice.
If children live with kindness and consideration, they learn respect.
If children live with security, they learn to have faith in themselves and in those about them.
If children live with friendliness, they learn the world is a nice place in which to live.
Should you require more information please talk to Julie (Manager)
We would like to thank you for taking the time to read the welcome pack and hope that you and your child enjoy their time at Westfield Playgroup.

Kind regards
Julie Guest 
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